All Worksheets for Lesson 2-5                                      Study Team _____________________




2-5a
Assignments for Day of Study
	
	Study Conduct Step
	Responsible Person(s)*

	1
	Set the date and time of the study, and provide any necessary prior notification to teachers, students, and others. (for in-class study – Lesson 2-7)
	(teacher) 

	2
	Make Final Preparations for Study Team:

 - Practice reading the Informed Consent script.
 - Be sure there are enough hard copies of the study questionnaire.
 - Have enough sharpened #2 pencils and a large
   envelope for collecting the folded questionnaires.
	

	3
	Conduct Cross-Sectional Study:

- Introduce team

- Read informed consent statement and remind class of their right to not participate.
- Review questionnaire with the entire class
  + Read over all the questions 
   + Remind them to  NOT write their name on the paper
 - Instruct participants to voluntarily and anonymously fill out the questionnaire.
 - When they are finished, instruct students to fold their paper in half and to put the paper into the large envelope that will be passed around (participants and non-participants should do this)
- Thank participants.
	

	4
	Determine a secure safe place to keep questionnaires.
	

	5
	Sort all questionnaires according to instructions to be described in Lesson 2-6 (or 2-7).  Have at least one other person double check accuracy of assigning cell a, b, c, or d. 
	

	6
	Perform all data analyses and interpretation according to instructions to be described in Lesson 2-6 (or 2-7).  Have at least one other person check accuracy of all calculations.   
	

	7
	Shred questionnaires after completion of analysis and report-out.
	


 * Write "Study Team" or names of specific members of the team who are responsible for each step.  Most steps should include every person on the study team in one way or another.  Indicate details about this in the right column of the table.  All members of the study team should be familiar with each step and ready to provide any help needed to complete.
